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EXAMPLE OF BUYOUT ESTIMATION WORKSHEET 

 
line 1. Salary at time of separation = $55,472 

 
line 2. Weekly Rate (line 1 divided by 52) =$1,066.77 

 
line 3. Years of Service (see A and B below) 18 

 
A. If your length of service is LESS THAN 10 years, enter your length of service 

on line 3a. 
 

B. If your length of service is MORE THAN 10 years: 
1) enter your length of service:  18 
2) subtract 10 from your length of service:  - 10 

          
8 

3) multiply the result, in this case, 8, by 2: 16 
     
+
1
0
 

4) add 10 to the amount listed in 3). 26 
5) enter this total on line 3a.  
6) This is the factor for your adjusted years of service. 
 
Adjusted Years of Service 26 
 

line 4. Basic Severance Pay (multiply amount on line 2 by number on 
line 3a--Adjusted Years of Service) = 
$27,736 

 
line 5. Age Adjustment Factor (if your age is above 40, look your age up on the 

"AGE TABLE AND FACTORS" chart attached. Enter the "factor" number 
shown.) 
Age = 39 years. Factor = 1.00 
 

line 6. Estimated Severance Pay Amount 
Multiply line 4 by line 5 factor (27,736 X 1) = $27,736 
 
 6a. If line 6 exceeds line 1, enter amount on line 1. 
  The estimated amount of severance pay will be: = $27,736 
 

line 7. Estimated Buyout Amount 
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If line 6a exceeds $25,000 (the maximum amount set by the agency 
head), enter  
$25,000                              
 
or 
 
If line 6a does not exceed $25,000, but is more than line 1, enter amount online 1. 

 
YOUR BUYOUT AMOUNT: $25,000 
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