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Email applications to VERA.VSIP@NOAA.gov
	Applicant Information (legal name only)

	Last  [LastName]
	First  [FirstName]
	M.I. [MiddleInitial]

	Work Street Address  [WorkAddressStreet]

	City [WorkAddressCity]
	State  [WorkAddressState]
	ZIP [WorkAddressZip]

	Work Phone [WorkPhone]
	E-mail Address [Email]

	Personal Phone [PersonalPhone]
	Division  [Division]
	Requested Date of Separation  [RequestedSeparationDate]

	Supervisor: [Supervisor]
	Supv Email  [SupervisorEmail]
	Supv Phone  [SupervisorPhone]

	
	
	

	I want a Regular Retirement with a Buy-out
	[Choose one…]	VSIP

	I want to Retire Early with a Buy-out
	[Choose one…]	VERA /VSIP

	I want to Resign with a Buy-out
	[Choose one…]	VSIP

	I want to Retire Early without a Buy-out
	[Choose one…]	VERA

	
	
	

	POSITION INFORMATION

	LO/SO  [Choose one…]
	Title  [PositionTitle]

	Pay Plan [PayPlan]
	Series [Series]
	Grade & Step [Grade] [Step]
	Salary [Salary]

	Duty Station [DutyStation]

	Disclaimer and Signature

	I am applying for a Buy-out (VSIP) and /or Early-out (VERA) and hereby give my notice of intent to separate by retirement or resignation no later than the separation date stated in the announcement.  I have reviewed the eligibility requirements in the announcement and I meet all of the requirements.  My decision to separate is entirely voluntary and is not coerced.  I understand that if I receive a buy-out that applicable Federal and State /local taxes (if applicable) will be taken out.  I will be responsible for repaying the gross amount of the Buy-out (VSIP) to the Department of Commerce (DOC) if I am reemployed by the Federal Government (appointment (including political), personal services contract of other direct contract) within five years from my separation date.  If I am a not approved for a Buy-out (VSIP) and /or Early-out (VERA), this application is void and I am not obligated to Separate.  Revocation must occur by close of business on the proposed separation effective date.  I certify that my answers are true and complete to the best of my knowledge. 

	Signature
	
	Date
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